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Faculty Notification Letters 

Introduction 

- After the Academic Support and Access Center (ASAC) determines and approves reasonable 
accommodations for a student, the student can request the use of their approved classroom 
accommodations by sending their professor a Faculty Notification Letter via email. 

- This Faculty Notification Letter will replace emails sent by the Associate Director of 
Disability Support. 

- Through the Faculty Notification Letter, students (not the ASAC team) are now responsible 
for notifying their professor of the classroom accommodations they would like to use in 
each course. 

- Professors can also view all their Faculty Notification Letters on the Overview Page in the ASAC 
Instructor Portal. 

- WCL students may also choose to inform professors of their testing accommodations, but the 
student is not required to share this since professors have no formal role in exam administration. 
There is no action needed by the professor if the student does inform them of a testing 
accommodation. 

- Certain accommodations (e.g. Flexible Attendance, Extended Deadlines) require careful 
consideration beyond ASAC approval. If deemed reasonable, the faculty and student must outline 
and sign a Flex Plan Agreement.  This agreement will be completed through and saved on file in 
the ASAC Instructor Portal and is viewable for the student, faculty, and Associate Director 

- Please know WCL Disability Support is available as a resource. 

Information Included in the Faculty Notification Letter 

− The Top Body of the email notes the student’s name, semester, course name and number, 
assigned ASAC team member, and important ASAC information. 
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- The Middle Body of the email contains the approved accommodations the student is requesting 
for your course. 

 

- Additional Faculty Notifications inform the faculty of additional disability-related needs of the 
student (i.e. physical access needs in the event of an emergency) 

 
 

- The Bottom Body shares additional important information. The ASAC team member’s name and 
email and the ASAC’s contact information are listed. 
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- A student’s approved eligibility may change over the course of a semester. If faculty receive 
another Faculty Notification Letter in their email, accommodation changes are displayed as 
“Updates to the accommodation requests for this course” and notes which accommodations 
have been canceled and appear as “Accommodations Removed”. 
 

 
 

 


